SF2F4H21H
HEAN
YR OEAFEIL
FHEHR  RESE
HE - pEXEr Y- BRET

[F > 74 01%E (BRIRE) BROF5E] DX

B w0 AV A EGYEFATIER OB T, Bl &I IAREN B BR8P 2lx £ L, 5H7
HORERMGD%, FAEORBFE L REETFLH-OIC, P Eb—PARBREIIFAEZRFPITRIE R
F o T4 AR¥E (EIRIRE) OREZBROES 22 EE A, KPS IRAT - FREESE - 7
BRTBWT, FHH, AF - At o 7 —F MR Lo oMt LIk R, TRLOEARGE 2R EW
TLELL,

Ty 74 VRE (BRIRE) OERTTH

(1) AU I RET, KEOT—= T F VAL NV AT A (NS [EODIR ) (& #ibt - Bk -
AT, FAEICHIRA RS CRREZ IR ST HEN T = v 7 <l 27252 L 2Rt 15,
ROFIEBEHNT L2 ENTE D,

@© Zoom ZFIHLTY T INEALTHGANATD ., T4 7TEMEE¥E, (KFIE Zoom DT A &L A
KEITO,.)

@ Zoom | YouTube, /NU—7RA o b (FHEREEEMTE) FAFH L Tl Lo ETR 2RI 5,
FoF~ v REMERE,

(2) BEXA TOZBNE, HEONRY 2 AXNREZ e LIS, ERROFEE S ABMAS D
BTREEITH, BL, BELED Y 2 VBREICLTERIET D,

(3) HENEH - REEH Lo L, Mgz BE - LICT 2D TR, BIESR L ORI T L BES
DFEREFE 2 WO FIETHERT 5,

(4) BEFEMHFZRMTZLTWDRIAEE 2225 K 5| HEIOEEDTERE [FOOR] 12K T,

SR DR S | BT OREN TR TH U TA VREIESDE2 20 E b RGICEESNET,
FREOEARGEO T, BIFL b AU T A ARE EREE) Lo TRFPOHBEEZ LA TWEEETLEB
AV L EFET,

FUTAANRED~Y =T N E LT, KRPEOHE - PR 7 —0 [F T4 A7¥ GEIREE)
DTS X | ZERWVZLE LD T, BEFICEM W LET, b THEHBLO L, mED%EH
ZLTWEREELESBEWHL BT ET,

i 2 A ZBENT U E 328, (A - #5038, BEVE L EFET,



April 21, 2020

Dear all faculty members,

Re: Guidelines for Planning Online Classes (Distance Learning)

With the spread of COVID-19 virus, we have no choice but to ask each of the faculty members to offer
classes online at least for one month for the health and safety of our students. After serious

discussions, we have come up with the following basic policies on online classes.

(1) As a principle, Seisen’s Learning Management System “Manabi no Izumi” needs to be used for
distributing class materials and assignment/task instructions, for having students submit
assignments by the deadlines, and for checking the submitted assignments and giving feedback
to students. In addition, some other methods as follows can be used.

@ Live streaming (two-way communication) using Zoom. (Seisen will purchase a corporate
license of Zoom for all the faculty and staff.)

@ Recorded streaming (on-demand method; i.e. students can access the materials whenever they
want) using such tools as Zoom, YouTube, and power point with recorded audio.

(2) Each faculty is expected to offer classes using one or combination of the above methods,
depending on the class type, number of students, the faculty’s IT skills and the faculty’s
preference. Each student’s different IT environment at home needs to be taken into account.

(3) After giving assignments/tasks or having students see recorded materials, faculty members need
to follow up. Interactive communication with students and the number of students’ study hours
need to be secured.

(4) Faculty members are expected to record how each class session was conducted on “Manabi no

Izumi” as a proof that the class meets class requirements.

There is a possibility that the whole spring semester needs to be offered online depending on how the
current COVID-19 situation unfolds. Please make sure to refer to the enclosed “Guidelines for Planning
Online Classes (Distance Learning)”, and prepare for your classes.

We thank you for your understanding, support and cooperation.

Sincerely,

Takahiro Saeki, President
Hideyuki Fujisawa, Dean of Academic Affairs Office
Atsuko Shinohara, Director of Educational Support Center



